    (To be prepared on client’s letter head)

DEBTOR’S CONFIRMATION REQUEST LETTER
Date

Customer’s name and address

Ref. no.  ………………



ATTN:
Dear Sirs,

To meet our annual audit requirement, please confirm directly to our auditor’s M/s. United Auditing the balance owed by you to us as on 31st December 2015.  Please mention the amount as per your record in the space provided below and return the slip directly to our auditors at the address provided below:

            United Auditing


P.O. Box 122957


Dubai, UAE


Fax: 04- 2500291

It will be of assistance to us if you will give your early attention this request. 

For 

Chief Accountant

​​​​__________________________________________________________________________
Confirmation of balance:

Balance owed to M/s…………………

as per our books as at 31st December 2015. AED………………………..

For……………………………

Signature & Company Stamp

